STUDENT TERMS OF AGREEMENT 
DARTMOUTH EXTERNSHIP 2019
All students participating in the Dartmouth Externship Program must agree to the following: 
BEFORE THE EXPERIENCE I COMMIT TO…
· Take full responsibility for arranging my travel to and from the host’s site and any accommodations for housing.  

· Accept only ONE job shadow or short-term project through this program (in addition to a career day, if desired)
· Promptly follow through on all communications (email and phone) I have with hosts. If I am no longer interested or available to participate in an opportunity I must notify the host immediately.
· Confirm via email my agreed upon dates and times of commitment with a host. 

· Provide the host with my email address and telephone number and obtain the address and directions to the host's organization in advance of participating.
· Adhere to the appropriate dress code, conduct, and safety protocols for the opportunity.

· Fulfill my commitment once I have arranged a job shadow, career day or short-term project. 

DURING THE EXPERIENCE I COMMIT TO…
· Arrive on time, being full engaged, and representing myself in a professional manner.
· Ask thoughtful questions and completing any required tasks. 
· Not use my cellphone.  

AFTER THE EXPERIENCE I COMMIT TO…
· Send a thoughtful and sincere thank you note to my host within 48 hours of my experience.
· Complete the online post experience survey sent to me before January 2nd.
